[To be engrossed on the Seller's letterhead]
To: Industrial and Commercial Bank of China (Asia) Limited
From: [Name of Seller]
Date: D/MM/YYYY
Dear Sirs
Notification of Credit Notes
Pursuant to the Factoring Agreement dated [date] and made between you (as purchaser and assignee) and us (as seller and assignor) (the "Agreement"), we hereby notify you and seek your approval of the following credit note(s) (copy attached) under which Goods were returned and/or allowances were made. Capitalised expressions used in this notification shall have the meaning given to them in the Agreement.

Total:
This notification shall be governed by and construed in accordance with Hong Kong law. 

Yours faithfully

For and on behalf of [Name of Seller]

[image: image1]
Company Stamp & Authorised Signature(s)
By: 

Title:
Name of Debtor(s)�
Invoice Number�
Invoice Date (DDMMYY)�
Credit Note Number�
Credit Note Amount�
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