
Scheduled Remittance User Guide

——ICBC Singapore Branch——

Scheduled Remittance User 

Guide



Scheduled Remittance User Guide

——ICBC Singapore Branch——

Introduction to Scheduled Remittance
• Scheduled remittance can be used to perform remittance automatically at a later date (up to three months in 

advance) based on the trigger conditions set by users.

• The required fields including currency, amount, payer and payee accounts can be pre-filled beforehand.

Features
• Two options are available: You can schedule either a one-off remittance or create a recurring remittance cycle. 

For one-off remittances, you will need to designate specific dates, whereas for recurring remittances, the cycle can 

be daily, weekly or monthly. 

• Multiple channels available: Supports local SGD transfer, local and cross-border multi-currency remittances. 

Remittance routes will be selected automatically depending on the accounts and amounts stated.

• Convenient: You can schedule remittances anytime and anywhere through our Internet Banking platform and set 

up a recurring remittance cycle to streamline your payment processes. 
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Scheduled Remittance
Log in ICBC Corporate Internet Banking, click Payment & Transfer → Remittance → Create, select the type 

and time/period of scheduled remittance, fill in the remittance information, check and submit.

STEP  

Specify the 
conditions for 
automatic 
execution of 
the transfer or 
remittance on 
a future 
date/periodic 
cycle. 
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Scheduled Batch Remittance (SWIFT)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch SWIFT

remittance → Download Template → Fill Template → Submit.

STEP  
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Scheduled Batch Remittance (SWIFT)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch SWIFT

remittance → Download Template → Fill Template → Submit.

STEP  

Please provide the full address of the payee 
when performing online remittance to China. 

E.g. No.55 FuXingMenNei Street, Xicheng 
District, Beijing, P.R.C China 100140

Select from dropdown list

Last 7 digits of sub 
account number attached 

to Smart Account.

Only capital letters and 
English characters are 

accepted.

NOTE: All fields with an asterisk (*) must be filled.
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Scheduled Batch Remittance (SWIFT)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch SWIFT

remittance → Download Template → Fill Template → Submit.

STEP  

Only capital letters are 
accepted and it should 

have 11 characters. 

Select from dropdown list

Input date must greater than or equal 
to the next day. Please follow the Long 

Date format: YYYY-MM-DDD

NOTE: All fields with an asterisk (*) must be filled.

Scheduled remittance can be carried out 
by filling up the Payment Date column.
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Scheduled Batch Remittance (SWIFT)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch SWIFT

remittance → Download Template → Fill Template → Submit.

STEP  
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Scheduled Batch Remittance (Local SGD)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch Local 

SGD remittance → Download Template → Fill Template → Submit.

STEP  
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Scheduled Batch Remittance (Local SGD)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch Local 

SGD remittance → Download Template → Fill Template → Submit.

STEP  

Select from dropdown list

Last 7 digits of sub 
account number attached 

to Smart Account.

Only capital letters and 
English characters are 

accepted.
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Scheduled Batch Remittance (Local SGD)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch Local 

SGD remittance → Download Template → Fill Template → Submit.

STEP  

Select from dropdown list

Scheduled remittance can be carried out 
by filling up the Payment Date column.

NOTE: All fields with an asterisk (*) must be filled.
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Scheduled Batch Remittance (Local SGD)
Log in to corporate online banking, click Payment & Transfer → Batch remittance → Create batch Local 

SGD remittance → Download Template → Fill Template → Submit.

STEP  
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For more details, please scan the QR code on the left and follow our WeChat 

official account！

For more information of ICBC Corporate Internet Banking, please visit our 

Website:

WWW.ICBC.COM.SG.

HOME >Commercial Bank Business > Corporate Banking >Corporate 

Internet Banking

If you have any queries or need any help, please contact your RM in-charge or 

contact us.

Attn: Cash Management Hub

Email: cmh@sg.icbc.com.cn

DID: (65)6436 6508


