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1. Introduction of Trade Service
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The following 9 scopes are covered in the Trade Service

Imp LC and Docs
Exp LC

Imp Collection
Exp Collection
Trade Finance

Issuance of
Guarantee/SBLC

Advising of
Guarantee/SBLC

Download Forms

Outstanding Rpt
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Submission of

DAt Enqu.ir_q: of Dﬂ“"[ll.ﬂ:l d. Processing
instructions Transaction Status Advice / LC copy
Import LC application/Amendment*® \ N \
Import LC Documents (with Loan application) V N N
Export LC A A
Export LC Documents N \
Import Collection (with Loan application) \ A +
Export Collection + A
Export Invoice Financing* # V A V
Import Invoice Financing® # V A A
Guarantee/SBLC application/Amendment* v N V
Guarantee/SBLC advising N V
Loan Enquiry and Loan Repayment# For all loan types
Download Forms Linkage to Trade Form Library
Outstanding Report List out all outstanding transactions as of previous day

Remarks: * Support upload documents. # Provide commercial mobile banking inquiry and authorization function.
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2. Introduction of Functions



ICBC (3 REI#ERT mm)

1. Imp LC and Docs LC Application

1. LC issuance/amendment applications can be submitted online.

Trade Service ~ = = Documentation and trade finance = Imp LC and Docs = LC Application

Imp LC and Docs

LC Application
LC Application

My LC Documents

.y Company Name* | EREESEESES V|
Irrevocable DC to be despatched by* ® swIFT O Courier O Collect at counter
LC Template Applicant's ref | |
Application Enquiry
P Advising bank
LC Phrases
Maintenance
Form of DC* |IRREVOCABLE v
Instruction Enquiry Expiry date” (2022-06-01 [
Expiry place™ ®) Issuing bank's counter

Authorization — LC

O In beneficiary's country
Authorization - LC ) Others
Documents Applicant's name XUXIXN TXLXCXM (XNXX) LXD

Bxp LC Applicant’s address

Imp Collection V)
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1. Imp LC and Docs

L.C Application

2. Upload supporting documents.

Reminder: Please press “Browse” to select the related documents, and
then press “Upload”. (Only applicable for BMP, DOC, DOCX, JPG,
JPEG, PDF, PNG, XLS, XLSX formats without password protection),
file name cannot contain symbols.

3. Read and agree the relevant terms and conditions of LC application
before submission.

File name: | ATTACHMENT 2, 000.docx ~ | AllFiles (**] ¥

Open Cancel

contain symbols

Browse... Upload
Mote: You can upload at most 20 attachments. One attachment cannot exceed 20MB. Total size of all attachments cannot exceed 200MB. Attachment name cannot

Message from webpage

! and then upload again!

Meodel remarks

Meodel remarks

File name uploaded cannot contain symbols. Please re-name

L] We (the Applicant) have read, understood and accepted the applicable Terms and Conditions of LC application. (Terms and Conditions)
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1. Imp LC and Docs

Please enter the following numbers on your To ken:'rﬂ‘ﬂ“ﬂ.?# -?F.I]

The above picture includes & digits random number and Amount, please check it carefully.

Cynamic Password:

Print Confirm Back

Please press [OK] on the token and finish the tranaction as guickly as you can before timeout.

LC Application

At the time of submitting
LC Applications,
customer needs an [CBC
(Asia) Password Token to
confirm and complete the
submission.
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1. Imp LC and Docs

LC Application
ICBC(Asia) When the application is
LC Application approved successfully,
LC NO. LC302KWC100019 an SMS confirmation
Amount HKD88.00 message will be sent to
Above Transaction customer’s registered
e completed[ICBC(ASIA)] mobile phone number.

(Note: Mobile phone
number must be
registered in advance)

10
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1. Imp LC and Docs My LC Documents

1. Enquiry on LC drawing details and document status.
2. Accept/Reject/Pay instructions can be submitted online.
3. Download processing advice.

Trade Service ~ = = Documentation and trade finance = Imp LC and Docs = My LC Documents

Imp LC and Docs

LC Application

Hel
My LC Documents TTrEp
My LC Documents
Enquiry Options: ® By date (O By bank ref O By bill ref
My LC
Company Mame: |Eﬁ§$§$§igﬁ% Vl
LC Template — _
®) Start and end dates: |2022'ﬂ5'01 |_“|vl B |1021"}5'31 |_n|71 O Recently: |30-day v
Application Enguiry
4
LC Phrases .
) Inquiry Reset
Maintenance
Instruction Enquiry i
Company Name: EiEFEAETEES (Hong Kong 5.AR)
Authorization — LC Sight/Usance Disc Bank ref Bill ref Status Beneficiary  Creation date Accept due date Payment date Doc amount  Balance Action
A P

Authorization — LC ) N LC302MNLC200071 BR302MLC20007101 Approved ABC CO.LTD. HK  2022-05-31 HKD 300.00 HKD 300.00 Adaf”

Documents e
Reject

Exp LC s Y LC302ZNLC200071  BR3I02ZNLC20007102 Approved ABC CO.LTD.HK = 2022-05-31 HKD 200.00 HKD 200.00 Pay

Advice

Imp Collection v
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1. Imp LC and Docs

My LC

1. Enquiry on LC issued and related information.

2. Amendment application can be submitted online.
3. Download processing Advice/SWIFT message.

4. Linkage to “My LC” to enquire on drawing details.

T

Imp LC and Docs

LC Application My LC
My LC Documents

My LC

LC Template

Application Enquiry

LC Phrases Ll
Maintenance

Instruction Enquiry
Authorization - LC
Authorization - LC
Documents

Exp LC

Imp Collection

Sight/Usance

s

= = Documentation and trade finance = Imp LC and Docs = My LC

Enquiry Options: @ By date () By bank ref O By applicant's ref

Company Name: |EfESLERTES v

Currency: [All v
Beneficiary: | |
Status:

[5l+] - [2022-05-31

E|'| ® Recently:

) Start and end dates: |2022-05-02

Inquiry Reset
Bank ref Applicant's ref Eeneficiary Issue date  Maturity Date Status LCAmount  ©O/S LC amount
LC302NLC200071 ABC CO.LTDLHK  2022-05-31 2022-06-30 Not yet closed HKD 1,000.00 HKD 500.00

== Help

Action

Amendment application
Amendment enquiry
SWIFT/Advice
Documents

12
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1. Imp LC and Docs My LC

Upload supporting documents for amendment application.

Reminder: Please press “Browse” to select the related documents, and then
press “Upload”. (Only applicable for BMP, DOC, DOCX, JPG, JPEG, PDF,
PNG, XLS, XLSX formats without password protection), file name cannot
contain symbols.

File name: | ATTACHMENT 1,000 - Copy.docx | | All Files (*%) b

This amendment charges are for the account -

of* ® Applicant ') Beneficiary

Attachment:

Upload

Mote: You can upload at most 20 attachments. One attachment cannot exceed 20MB. Total size of all attachments cannot exceed 200MB. Attachment
name cannot contain symbols

Amendment to be despatched by ® SWIFT

" .
\_/ Couner

Message from webpage ¥ punter

File name uploaded cannot contain symbols, Please re-name
and then upload again!

Y ey |
. Beneficiary

MNote: You can upload at most 20 attachments. One attachment cannot exceed 20MB. Total size of all attachments cannot exceed 200MB. Attachment
narne cannot contain symbols

13
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1. Imp LC and Docs

LC Template
Maintain LC Template and submit default template for LC

applications.

0

Imp LC and Docs

LC Application
LC Template

My LC Documents
My LC

LC Template
Application Enquiry

LC Phrases
Maintenance

Instruction Enquiry Model remarks

TEST TEST TEST
Authorization — LC

= = Documentation and trade finance = Imp LC and Docs = LC Template

Company Mame: |E§ﬁ%ﬁﬁﬁ&5ﬁ% V|

Inquiry Reset Newly increased
Applicant Beneficiary Operation
KUXIXN TXLXCXM (XNX'X) LXD 0420-TEST1 Medify Delete LC application Save as

== Help

14




ICBC (3 REI#ERT mm)

1. Imp LC and Docs
Application Enquiry
Extract temporary saved applications for processing.

= = Documentation and trade tinance = Imp LC and Docs = Application Enquiry
Trade Service )

Imp LC and Docs

. s . == Help
LC Application Application Enquiry
My LC Documents Transaction Type: ® LC application O Amendment application
My LC Company Name: |Eﬁ§§§ﬁﬁ&5ﬁ% V|
LC Template Status: |not yet submitted V|
Currency: | All hd
Application Enquiry i
4 Beneficiary: | |
LC Phrases = =
Maintenance () Start and end dates: |1021'05"}2 I 2 vI i |1022—l}5-31 : vl ® Recently: |30-day Vv
Instruction Enquiry
Inquiry Reset
Authorization — LC
Authorization — LC
Documents Temporary number Applicant's ref Application date Company Name Currency LC issuing amount Processing status Beneficiary Action
q Conti
Exp LC ADV142828 2022-05-31  (EMEEEEISEEIES(Hong Kong S.AR)  HKD 2,800.00 not yet submitted  TESTING CO. LTD. °$O'izue

Imp Collection v

15
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1. Imp LC and Docs

LC Phrases Maintenance

Maintain frequently used Description of goods, Documents

required and Additional conditions.

T

Imp LC and Docs
LC Application
My LC Documents
My LC
LC Template
Application Enquiry

LC Phrases
Maintenance

= = Documentation and trade finance = Imp LC and Docs = LC Phrases Maintenance

LC Phrases Maintenance

® Description of goods
) Documents required

(O Additional conditions

Confirm

16




ICBC PETHEHRIT mm

2. Exp LC LC Enquiry

1. Instant checking of arrival of Export LCs/amendments.
2. Linkage to bills presented under respective LC.
3. Download processing advice/SWIFT message.

. = = Documentation and trade finance > Exp LC = LC Enquiry
Trade Service ~

Imp LC and Docs

LC Application LC Enquiry >> Help
My LC Documents . .
Y Enquiry Options: (@ By date () By bank ref
My LC Company Name: |E‘ﬂg’§i§33§5@$ﬂ§% V|
. W
LC Template Currency: |All
Applicant: | |
Application Enguiry — _ )
P O start and end dates: |2022-U5-02 I_ﬂ|'| = |2022-05—31 |_n|'| ®) Recently |30-day v
LC Phrases
Maintenance
Inquiry Reset
Instruction Enquiry
Authorization - LC e e
Sight/Usance Bank ref LC NO. Applicant Issuing Bank d"::::g ;;;:ty LC Amount Balance Action
Authorization - LC
Dacuments E-TEST TESTING CO. LTD KK AXD SXAXGHAX KANIKNX 2022-05 2022-08 S‘.[')VCI':'LI'J,;;&ZM'S
P . == -Ua- WICE
5 AVZOZESCA00T 4, HK ADD 1 ADD 2 XOXP LXDX XEXD OXFXCX EX EX| HSDL2.00000 8 ELEDIZ.000.00 LC
9 bBxpLC
amendment
LC Enquiry v

17
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2. Exp LC

LC Documents Enquiry

1. Enquiry on status of submitted documents.

2. Download processing advice.

=

Imp LC and Docs
LC Application
My LC Documents
My LC
LC Template
Application Enquiry

LC Phrases
Maintenance

Instruction Enquiry
Authorization - LC

Authorization — LC
Documents

® BplLC
LC Enquiry

LC Documents
Enquiry

= » Documentation and trade finance = Exp LC = LC Documents Enquiry

LC Documents Enquiry

Sight/Usance
3

Bank ref

E-TEST HK

Enquiry Options: ® By date O By bill ref

Company Mame: |@ﬁ%ﬁﬁﬁiﬁﬂ§% V|

O Startand end dates: [2022-05-02 [ +]+] - [022-05-31

Bill ref
BP302MLC20014401

E|v| ® Recent Iy

Customer ref

Inguiry

Applicant

TESTING CO.LTD ADD 1 ADD 2

Reset

Creation date  Accept due date

2022-05-31

Settle date

Doc amount

UsD 200.00

Status

Approved

== Help

Action

Advice

18
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3. Imp Collection

Import Collection Enquiry

1. Instant checking of arrival of documents.

2. Reject/Pay instructions can be submitted online.
3. Download processing advice.

Trade Service ~ i ) ) . )
= = Documentation and trade finance = Imp Collection = Imp Callection Enguiry

Imp LC and Docs
LC Application
Imp Collection Enquiry
My LC Decuments
My LC
LC Template

Application Enquiry

LC Phrases
Maintenance

Instruction Enquiry
Authorization — LC

Authorization — LC Gl EE

Documents D/P SIGHT
Exp LC
] Imp Collection

Imp Collection
Enquiry v

Enquiry Options: (® By date () By bank ref

Company Mame: | EREaNERTES v |

Payes: | |

O startand end dates: 20220502 | o]¥| - [zozz0s31  [E] ® Recently

Inquiry Reset

Bank ref Payee Creation date Accept due date Settle date Dec ameunt Balance

IC302B5C200017 XYZ LTD. HK 2022-05-31 HKD 2,000.00 HEKD 2,000.00

== Help

Action

Reject Pay Advice

19
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4. Exp Collection

Export Collection Enquiry
1. Checking status of documents.
2. Download processing advice.

=

Imp LC and Docs
LC Application
My LC Documents
My LC
LC Template
Application Enquiry

LC Phrases
Maintenance

Instruction Enquiry
Exp LC
Imp Collection
L] Exp Collection

Exp Collection
Enquiry

= = Documentation and trade finance > Exp Collection = Exp Collection Enquiry

Exp Collection Enquiry

Delivery conditions
D/A
D/A

Enquiry Options: ® By date () By bank ref

Company Name: |EBiEHEZETES Vv

Payer: | |

v| - [2022-03-31 Esl

vl O Recently

® Start and end dates: |2022'U1'U1

Inquiry Reset
Bank ref Customer ref Payer Creation date Accept due date Doc amount
OC302NNC200023 HN21/2022.. KRXN UX XTX 2022-01-06 USD 100,805.30
OC302NNC200055 HMN21/2401... KRXN UX XTX 2022-01-13 2022-03-07 USD 48,339.66

Settle date

== Help

Action
Advice

Advice

20
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5. Trade Finance

Financing Application

1. Submit application for Export Invoice Financing.
2. Submit application for Import Invoice Financing.

T

Imp LC and Docs

Exp LC

Imp Collection

Exp Collection
© Trade Finance

Financing
Application

Instruction
Management

Supplementary
Business Information

Trade Finance
Inquiry/Repay

Trade Service P Trade Finance MFinancing Application

Financing Application

Product name

Export Invaice Financing

Import Invoice Financing

Submit application for Expert Invaice Financing

Submit application for Import Invaice Financing

Product introduction

(7) Help l‘

Action
Apply

Apply

21
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5. Trade Finance

Financing Application
3. Complete the transaction details.
4. Fill in the *required field.

Trade Service A , ) _ o
Trade Service P Trade Finance MFinancing Application

Imp LC and Docs

Exp LC Financing Application

Imp Collection

Exp Collection

@ Trade Finance Company Name: EEEEREES
Financing Financing Type*: Import invoice financing
Application 4

. 1.Basic Information
Instruction
Management
Currency of Loan*: HKD
Supplementary

. N * .
Business Information Drawdown Amount*:

Trade Finance Loan Period*:

Inguiry/Repay Contract Number:
Financing Application Currency of Invoice*: HKD
Template

Days

22
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5. Trade Finance Financing Application

5. Upload supporting documents, i.e. invoice, transport documents etc.

Reminder: Please press “Browse” to select the related documents, and then press
“Upload”. (Only applicable for BMP, DOC, DOCX, JPG, JPEG, PDF, PNG, XLS,
XLSX formats without password protection), file name cannot contain symbols.

6. Press “Save” before submission to avoid missing information.

7. Create template if required, input template name, select “Save Template and Submit”.

8. Read and agree the relevant terms and conditions of Trade Financing Application

before submission.

File name: | ATTACHMENT - 1.docx w | | All Files (*.%)

Open

Cancel

|

| Browse. .. Upload

Mote: You can upload at most 20 attachments. One attachment cannot exceed 20MB. Total size of all attachments cannot exceed

200MB. Attachment name cannot contain symbols

Contact Person and Tel no.*:

Template name:

O

Message from webpage .

File name uploaded cannot contain symbols. Please re-name
I and then upload again!

We (the Applicant) have read, understood and accepted the applicable Terms and Conditions of Import Invoice Financing application.

(Terms and Conditions)

23
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5. Trade Finance

Instruction Management
1. Approval for Financing Application and supplement business materials.

2. Process and submit the temporary saved application.

o

Imp LC and Docs
Exp LC
LC Enquiry

LC Documents
Enquiry

Imp Collection

Exp Collection

© Trade Finance
Financing Application

Instruction
Management

Supplementary
Business Information

Trade Finance
Inquiry/Repay

Instruction Management

Company Mame: EEE=ETEE v
Financing Type: Import invoice financing v
Instruction Type: Financing application hd
Status: Submission successful Submission failed Awaiting authorization Pending
Period: 2022-04-30 w —  2022-05-31 -
Transaction Mo. Transaction Ref. 1D of Submit Persen Instruction Type Submit On Financing Type Status
AGG16788 HF.c0110 Financing application 2022-05-31 20:22:19 Import invoice financing Awaiting authorization
AGG16786 ‘HF.c0110 Financing application 2022-05-31 20:18:02 Import invoice financing To be submitted

To be submitted

Reply from the Bank

Action

Submit

24
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5. Trade Finance

Supplementary Business Information

1. This service 1s for supplement of application supporting documents.
2. Please contact the Bank's relevant staff before using this service.

T

Imp LC and Docs
Exp LC
LC Enquiry

LC Documents
Enquiry

Imp Collection

Exp Collection

© Trade Finance
Financing Application

Instruction
Management

Supplementary
Business Informatiol

Trade Service ® Trade Finance PSupplementary Business Information

Supplementary Business Information

Company Mame:

Financing Type:

Instruction Submission:

Instruction number Financing Type Customer
AGG16789 Export invoice financing (Non-Motify) EEE=ETER
AGG16787 Export invoice financing (Non-Motify) EEE=ETER

BEHEEERS
Export invoice financing (Non-Motify)

2022-04-30 4 —  2022-05-31 v

Customer Identification Number Currency of Loan

HKD

HKD

Drawedewn Amount

4.00

2.00

Currency of |

HKD

HKD

4.00

2.00

(7) Help E

Action
Supplement

Supplement

25
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5. Trade Finance

Trade Finance Inquiry/Repay
Access to loan content and download processing advice.

Imp LC and Docs
Exp LC
Imp Collection

Imp Collection
Enquiry

Instruction Enguiry
Authorization
Exp Collection
@ Trade Finance

Financing Application

Instruction Financing Ref Fi

Management

ES302ITC200086
Supplementary
Business Information

ES302ITC200163
Trade Finance
Inquiry/Re;

quiry/Bepay ES302ITC200195

Financing Application
Template W

Currency of Loan

usD

usD

UsD

Company Name: EREENESTRE
Financing Ref:
Financing Type: All v
Financing status: All v
(@ Loan Value Date: 2022-01-01 w —  2022-03-31 v
Loan Maturity Date: 2022-04-30 w —  2022-05-31 v
| A Qutstanding Bal. of Lean Value Date  Maturity Date
200,000.00 0.00 20220111 20220314
400,000.00 400,000.00 20220118 20220321
300,000.00 300,000.00 20220119 20220321
1-2of2

Recent Loan Value Date

Lean Period (in days)

Action

View advice Repay

View advice Repay

View advice Repay

26
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5. Trade Finance

Trade Service # Trade Finance ®Trade Finance Inquiry/Repay

Trade Finance Inquiry/Repay

Financing Ref:

Financing Type:

Related Ref:

LC na:

Value Date:

Maturity Date:

Loan Period (in days):

Last repayment date:
Financing Currency and Amount:
Outstanding Balance of Loan:
Estimated Interest Amount:
Loan Repayment Instruction:
Repayment Type:

Currency of Loan:

Repayment of Loan Principal Amount:

F53021TC200163

Imiport

F5302ITC2001463

2022-01-18
2022-03-21

62

USD 400,000.00

USD 400,000.00

UsD 3,899.37

®) Full repayment ) Partial repayment

uso

USD 400,000.00

Trade Finance
Inquiry/Repay

1. Submit application for
financing repayment

2. Full repayment or Partial
repayment

3. Note:

The application for financing
repayment submitted on non-
banking business days or non-
banking business hours (after
18:00) will be postponed to
the next business day

27
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5. Trade Finance Financing Application Template
1. Template is applicable to Import Invoice Financing, Export Invoice Financing

(Non-Notify) and Export Invoice Financing (Notify) application.

2. Template function can be used to set up repetitive applications.

3. The template can be modified, deleted, or used for submit application by the user
who create the template.

Trade Service ~ , , o L
Trade Service » Trade Finance PFinancing Application Template (@ Help B

Imp LC and Docs

Exp LC Financing Application Template
Imp Collection Company Name: EEEELEATES £
Exp Collection Template name:
@ Trade Finance Financing type:
Import inveice financing
. . - . Export invoice financing (Non-Motify)
Counter P N. s
Financing Application sale R Export Invoice Financing (Notify)
4
Instruction
Management Reset Add
Supplementary
Business Information Template name Financing type Counter Party Name Last update date/time Action

Trade Finance
Inquiry/Repay test 1116 Import invoice financing test 1116 2021-12-30 09:50:13 Inquiry Delete Modify Submit application

Financing
Application Templat

28



ICBC (&) PEIHRT mm)

5. Trade Finance

@ ICBC Business

4 & E/Language

mmmmm

Commercial Mobile Banking

Functions

1. Provide the function of Instruction
inquiry and Instruction authorization.
2. Apply to application and
supplementary business information
for Import Invoice Financing, Export
Invoice Financing (Non-Notify),
Export Invoice Financing (Notify) and
Financing repayment.

3. Download ICBC (Asia)
Commercial Mobile Banking APP
“ICBC Business” (Support
I0S/Android platforms).

29
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5. Trade Finane

Commercial Mobile

Banking Functions

4. If the Commercial Mobile
Banking has not been
activated yet, user will

. =2 Login

Please click to log in
L]

30

receive a notice when
[RE Q o Note logging in: “You haven't
Account Instruction Instruction .
management inquiry authorization enabled the corporate moblle
You haven't enabled the .
corporate mobile banking of banklng Of ICBC Please
g ICBC. Please enable at counter enable at COUI’I'[GI'”.
ICBC Messenger Contact us Sg’;g;gﬁ?_ﬁ:ifte
More
FINANCIAL SERVI.. SMART REMINDER MY ENTERPRISE
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5. Trade Finance

£ Instruction inguiry

BY TRAMSACTIONS

£ Instruction authorization list s

BY TRAMSACTIONS

Type Trade Service Type Trade Service
[ Current day | | Last wesak Last rmanth [ Current day | | Last wesk Last manth
Start/end Start/end
SoEE T 0z302-m F07307-25 e sozz0z0n P00

Inquire

Financing repayment application
AGG18285
UsD 350,000.00

Wait for autharization

Import invoice financing application

AGG18286

HKD B0&000.00

Wait for authonzation

Loaded to the battom

Inquire

ﬂ Select al
Financing repayment application
AGG18285

USD 350,000,00

Wail lor autharization

Import invoice financing application

AGG1E286

HKD B0&000.00

Wait for authorization

Commercial
Mobile Banking

Functions

5. Approver of current
ID can search for the
instructions with the
status of “Approved”,
“Rejected” or “Awaiting
Authorization”.

31
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5. Trade Finance

Note

Please read carefully and agree
terms and conditions and detailed
rules

< Authorization details L
Charges
(Applicahle for

lelegraphic Supplier(all charges)

transfer and
CHATS)
. MESSAGE
essage
. 227201 A
s b ol S B SR EE B 4T 0
Jebit Charges

(Hong Kong S.A.R)

fl'!'f m Account
" HKD

Other FAX ADVICE
2212014

nsiruclions
Attachment  ATTACHMENT 4.xls

Contact
Person and Tel 987654321

no

We (the Applicant) have read
understood and accepted the
applicable Terms-and Conditions of
Import Invoice Financing application
Terms and Conditions

Reject

Commercial Mobile

Banking Functions

6. If there 1s an uploaded
file(s) for the application
of import / export invoice
financing and its
supplementary business
information, the user can
click on the relevant file(s)
to view the content.

7. Approver is required to
read and agree the relevant
terms and conditions of
trade financing application
before authorization, and
then select “Agree” or
“Reject”.

32
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5. Trade Finance

Password token
verification

Instruction type | Import inveice financing
application
Amount - HED B23.00
Instruction 3M [ AGG1EZDZ

Please enter the number in the above box (enter
decimal point (it any) as well) and then press 0K
button o get dynamic password.

Tips

Authanization succeeded!
The instruction status is | Submission successful

Confirm

Commercial Mobile

Banking Functions

8.Same as Commercial Internet
Banking, approver needs an ICBC
(Asia) Password Token to confirm
and complete the authorization.

9. Successful authorization will be
confirmed via SMS to be sent to
approver’s registered mobile
phone number.

(Note: Mobile phone number
must be registered in advance)

ICBC (Asia)

Import Invoice Financing

Application

Transaction No.AGG18292

Amount HKD 883.00

Above Transaction Completed
e [ICBC (Asia)]

I
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5. Trade Finance

O

EXIT

@ oo

Smart reminder

TIMER SHAFT

Feb 2023

25 o

RVICES SMART REMINDER

Financing repayment
application

AGG182B5
UsD 350,000.00

Wait for authorization

Import invoice financing
application

AGG18286
HKD 808,000.00

Wait for authorization

Export invoice financing
(Non-Notify) application

AGG18293
UsD 120,000.00

Wait for authorization

€]

MY ENTERPRIS|

{l)
. i e
orrd Smart reminder @

ANCIAL SERVICES

TO-DO

Financing repayment application
AGGT1B285

USD 350,000.00
Wait for authorization

Import invoice financing application
AGG18286

HKD 808,000.00
Wait for authorization

Export invoice financing (Mon-Notify)
application

AGGTE293

UsD 120,000.00
Wait for authorization

Loaded to the kBottom

<)

SMART REMINDER MY ENTERPRIS

Commercial Mobile

Banking Functions

10. Smart Reminder -
TIMER SHAFT:

The timer shaft is sorted
according to the instructions
submission time. Approver
of current ID can search for
the instructions with the
status of “Approved”,
“Rejected” or “Awaiting
Authorization™.

11. Smart Reminder - TO-
DO:

Approver can directly select
the instructions to be
authorized in the TO-DO

list. 34
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6. Issuance of Guarantee/SBLC

Guarantee/SBLC Application
1. Click “Apply” of Guarantee/SBLC for online submission.

Home Accounts Transfers ICBC Express Currency Exchange Bill Payment ICBC e-Bill Payment Time Deposit
Investment Credit Card Autopay/Payroll Payroll of Authority Separation Cheque Loans Cash Pooling
Money Collection Statement Request e-Statement Inquiry/Authorization Smart Account Business A/C Plus ICBC Messaging Messages
Settings Administration Liguidity management Centralized payment of global

cash management

Trade Service ~ , e
Trade Service P Issuance of Guarantee/SBLC PGuarantee/SBLC Application (7) Help

Imp LC and Docs

Exp LC Guarantee/SBLC Application
Imp Collection . i i
Product name Product introduction Action
Exp Collection
Guarantes/SBLC Application for Guarantee/SBLC Apply

Trade Finance

© Issuance of
Guarantee/SBLC 4

Guarantee/SBLC
Application
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6. Issuance of Guarantee/SBLC
Guarantee/SBLC Application
2. Select SBLC/Guarantee.
3. Complete the transaction details.
4. Fill in the *required field.

Trade Service P Issuance of Guarantee/SBLC MGuarantee/SELC Application 6] HelpE L

Guarantee/SBLC Application

Issuance of Guarantee/SBLC

Company Name: EREETEITES v

Request to issue an irrevocable:™ Standby letter of credit {"SBLC")
Bank guarantee ("Guarantee”)

Applicant Ref:

Applicant{Mame and Address):*

Beneficiary (Name and Address):*
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6. Issuance of Guarantee/SBLC  Gyarantee/SBLC Application

5. Upload supporting documents.

Reminder: Please press “Browse” to select the related documents, and
then press “Upload”. (Only applicable for BMP, DOC, DOCX, JPG,
JPEG, PDF, PNG, XLS, XLSX formats without password protection),
file name cannot contain symbols.

6. Press “Save” before submission to avoid missing information.

7. Read and agree the relevant terms and conditions of Trade Financing
Application before submission.

File name: | ATTACHMENT 2, 000.docx V‘ All Files (%) >

Browse. .. Upload

Note: You can upload at most 20 attachments. One attachment cannot exceed 20MB. Total size of all attachments cannot exceed 200MB.
Attachment name cannot contain symbaels

=3 -

Message from webpage W exceed 20ME. Total size of all attachments cannot exceed 200MB.

Attachment™ File name uploaded cannot contain symbols. Please re-name
I and then upload again!

We (the Applicant) have read, understood and accepted the applicable Terms and Conditions of Standby Letter of Credit/Bank Guarantee
application. (Terms and Conditions)
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6. Issuance of Guarantee/SBLC

Instruction Management
1. Select and proceed related instruction type.

Trade Service ~ , ,
Trade Service P Issuance of Guarantee/SBLC PInstruction Management (7) Help =

Imp LC and Docs

Exp LC Instruction Management
Imp Collection Company Name: EEEELERTES bad
Exp Collection Transaction Type: Guarantee/SBLC ke 4
Trade Finance Instruction Type: App
Amendment
® Issuance of Status: ] Submission successful ] Submission failed ] Awaiting authorization i Pending i To be submitted
Guarantee/SBLC 4
Period: 2022-04-30 v — 2022-05-31 v
Guarantee/SBLC
Application
Instruction
Management
Transaction No. Transaction Ref. Instruction Type ID of Submit Person Submit On Status Reply from the Bank Action
Guarantee/SBLC
Enquiry/Amendment
AGP2002 Application 03.c.0110 2022-05-31 22:41:25 To be submitted Submit
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6. Issuance of Guarantee/SBLC

Instruction Management
2. Click “Authorization” to approve for Guarantee/SBLC application.

=

Imp LC and Docs
Exp LC

Imp Collection
Exp Collection
Trade Finance

© Issuance of
Guarantee/SBLC

Guarantee/SBLC
Application

Instruction
Management

Guarantee/SBLC
Enquiry/Amendment

Trade Service P Issuance of Guarantes/SBLC Minstruction Management

Instruction Management

Transaction No. Transaction Ref.

AGP2003

Company MName: EEEELEITER

Transaction Type: Guarantee/SBLC
Instruction Type: Application
Status: ] Submission successful i Submission failed
Period: 2022-04-30 v — 2022-05-31
Instruction Type ID of Submit Person Submit On
Application 03.c.0110 2022-05-31 22:46:13

] Awaiting authorization

v

v

v

Status

Awaiting authorization

@ Help

i Pending i To be submitted

Reply from the Bank Action

Authorization
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6. Issuance of Guarantee/SBLC

Guarantee/SBLC Enquiry/Amendment
1. Enquiry on Guarantee/SBLC issued and related
information.

Trade Service ~ Trade Service # Issuance of Guarantes/SBLC #Guarantee/SBLC Enquiry/Amendment

Imp LC and Docs

Exp LC Guarantee/SBLC Enquiry/Amendment

Imp Collection

Exp Collection Enquiry Options: ®By date OBy bank ref. OBy applicant's ref.
Trade Finance Company Mame: EREETEETER g
© Issuance of Currency: All b
Guarantee/SBLC 4
Beneficiary:

Guarantee/SBLC
Application Guarantes/SBLC Status: All v
Instruction @® Start and end dates: 2022-04-01 v —  2022-05-30 v ORecent  30-day -
Management

Guarantee/SBLC Reset
Enquiry/Amendmen
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6. Issuance of Guarantee/SBLC

Guarantee/SBLC Enquiry/Amendment

2. Enquire/Amend Guarantee/SBLC application for
online submission.
3. Download processing Advice/SWIFT message.

A Guarantee/SBLC Status: All v ,
Imp LC and Docs (® Start and end dates: 2022-04-01 v —  2022-05-30 ORecent  30-day v
Exp LC
Imp Collection
Exp Collection
p Bank ref. Applicant's ref. Beneficiary Issue date Expiry date Status Amount 0/S amount Action
Trade Finance
LG30256C200015 0001 OBL LG BEMEFICIARY 2022-05-01 2022-06-30 Not yet closed HKD 1.00 HKD 1.00 Amendment  Advice/SWIFT
© Issuance of
Guarantee/SBLC
SL3025BC200005 CY-220401-9 BENE JJJ JJJ ADD 1 JJJ ADD 2 2022-04-30 2022-06-22 Not yet closed HKD 200,002.00 HKD 200,002.00 Amendment  Advice/SWIFT
Guarantee/SBLC
Application LG30256C200011 CY-220401-8 BENE Il Il ADD 111l ADD 2 2022-04-30 2022-06-22 Not yet closed HKD 100,001.00 HKD 100,001.00 Amendment  Advice/SWIFT
Instruction
Management SL3025BC200004 BEME CCCCCC ADD 1CCC ADD 2CCC 2022-04-29 2022-05-30 Not yet closed USD 70,000.00 USD 70,000.00 Amendment  Advice/SWIFT
Guarantee/SBLC .
3 / SL3025BC200003 BENEFICIARY'S NAME AND ADDRESS 2022-04-29 2023-04-28 Closed HKD 999.00 HKD 999.00 Advice/SWIFT
Enquiry/Amendmen’
Advising of LG30256C200010 CY-220330-1 BENE EBE BEB ADD 1 BBB ADD 2 2022-04-29 2022-08-31 Not yet closed HKD 510,000.00 HKD 510,000.00 Amendment  Advice/SWIFT
Guarantee/SBLC
v L
160f6
Guarantee/SBLC = 1
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7. Advising of Guarantee/SBLC

Guarantee/SBLC Advising
1. Instant checking of arrival of Guarantee/SBLC.

Home

Money Collection

Settings

T

Imp LC and Docs
Exp LC

Imp Collection
Exp Collection
Trade Finance

Issuance of
Guarantee/SBLC

Guarantee/SBLC
Application

Instruction
Management

Guarantee/SBLC
Enquiry/Amendment

] Advising of
Guarantee/SBLC

Guarantee/SBLC
Advising

Accounts Transfers ICBC Express Currency Exchange Bill Payment ICBC e-Bill Payment Time Deposit
Investment Credit Card Autopay/Payroll Payroll of Authority Separation Cheque Loans Cash Pooling
Statement Request e-Statement Inguiry/Authorization Smart Account Business A/C Plus ICBC Messaging Messages
Administration Centralized payment of global
cash management
Trade Service P Advising of Guarantee/SBLC PGuarantee/SBLC Advising 3 @ Help
Guarantee/SBLC Advising
Enquiry Options: ®8y date Cbank ref.
Company Mame: EEEESERTER v
Applicant:
Currency: All v
® start and end dates: 2022-05-01 - —  2022-05-30 w  ORecently 30-day v
G tee/SELC . . Aduvisi Maturi .
Bank ref. FELEhER Applicant Issuing bank vising Y Amount Balance Action
no. date date
TPX XEXHXOXOXY (XEXJXNX) CX. LXDX NOX1X ICKCX XEXIXNX XUXIXIXAX XRXNCH BEXIXNX XUXIXIXAX XRXNCH 26 2022-05- usD usD A
AG302B5C200009 | LGT1107C200028 HERCXAXOXAN KOXD CHAXYXNX DIXTXIXT FHCHANGHAN XTHEXT XIXHXMX XIST 01 1,230.00 1,230.00 e
TPX XEXHXOXOXY (XEXJXNX) Cx. LXDX NOX1X BOXCH KEXTXENX KUK AX XRXNCH BEXIXMNXY XUXIXIXAX XRXMCH 26 2022-05- usD usD Sp—
PRI | (TS S HERCXAXOXAN KOXD CHAXYXNX DIXTXIXT FHCHKANGHAN XTHEXT XIXHXMX XIST 01 7777.00 7.777.00 Advice/SWFIT

A
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7. Advising of Guarantee/SBLC

Guarantee/SBLC Advising

2. Download processing advice/SWIFT message.

Imp LC and Docs

Exp LC

Dat
Imp Collection e
Exp Collection 2022-05-01

Trade Finance

Issuance of
Guarantee/SBLC 4

e Advising of
Guarantee/SBLC

Guarantee/SBLC
Advising

Company Name: EEERSEL=EES (Hong Kong S.AR)
Bank ref.: AG302B5C200009
Name Type
MNOTIFICATION OF GUARANTEE.pdf LET
Back

Action

Download
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8. Download Forms
Download the related Trade Finance forms.

Home Accounts Transfers ICBC Express Currency Exchange Bill Payment ICBC e-Bill Payment Time Deposit
Investment Credit Card Autopay/Payroll Payroll of Authority Separation Cheque Loans Cash Pooling
Money Collection Statement Request e-Statement Inquiry/Authorization Smart Account Business A/C Plus ICBC Messaging Messages
Settings Administration Centralized payment of global

cash management

Trade Service = » Documentation and trade finance > Download Forms

Imp LC and Docs

Exp LC == Help
Download Forms

Imp Collection
Trade and Receivables Finance Forms

Exp Collection
Trade Finance

Issuance of
Guarantee/SBLC 4

Advising of
Guarantee/SBLC

Download Forms

Outstanding Rpt
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9. Outstanding Report

For enquiry on the list of outstanding transactions as of previous day.

» > Trade Finance > Statement Enquiry
Imp LC and Docs m

Exp LC

All v

Imp Collection Please click "Download" to open and save e-Statement PDF record

Exp Collection Statement no Statement type Statement date Status

Trade Finance
temporarily data not available

Issuance of
Guarantee/SBLC 4
[Top]l [Previous] [Next] [Back]
Advising of
Guarantee/SBLC Transaction Tips
1.The details shown are as of previous business day.
Guarantee/SBLC ) 2.¥ou need to have Adobe Acrobat Reader{version 7.0 or above) to view the file. You are
Advising recommended to Llpc?rade the Adobe Acrobat Reader to the latest version to view your e-Statement.
3.Do not browse or download e-Statement through public or from shared computers (such as those

in cyber cafes or public libraries).
4.1f you cannnot view Chinese fonts in the PDF file please download and install the free Chinese
Traditional Font Pack files from Adobe Website.

Download Forms

Outstanding Rpt
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10. Other Function (Return the application)

Financing Application, Guarantee/SBLC Application or its Amendment Instruction
Approver is now able to return the Financing Application, Guarantee/SBLC Application or its
Amendment instruction to the submitter for modification or cancellation. Please refer to the example
quoted below: Export Invoice Financing Application (Instruction Management)

Trade Service P Trade Finance Mnstruction Management (@) Help

Instruction Management

Company Mame: v
Financing Type: Export invoice financing (Mon-Notify) v
Instruction Type: Financing application v
Status: Submission successful [/] Submission failed [ Awaiting authorization ] Pending ] To be submitted /] Cancel or return
Period: | 2023-03-01 v —  2023-04-01 v

Inquire

Transaction No. Transaction Ref. 1D of Submit Person Instruction Type Submit On Financing Type Status Reply from the Bank Action

AGG19310 TTYHF..0110 Financing application 2023-04-01 14:15:24 Export invaice financing {(Non-Notify) Wait for authorization Authorization
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10. Other Function (Return the application)

Financing Application, Guarantee/SBLC Application or its Amendment Instruction

Approver select “Return” for operation type, fill in the “Return reason” (if any), and then use the Password
Token to confirm and complete the authorization. Remarks: Approver can choose “Rejection” for operation
type to cancel the application directly.

Example: Export Invoice Financing Application (Authorization page)

Instruction number:
Instruction Status:
Submitter:

Submit On:
Company Mame:
Transaction Type:
Currency of Loan:
Loan Amount:
Currency of Invoice:

Invoice Amount:

AGG19310
Wait for authorization
TTYHF.c.0110

2023-04-01 14:15:24

Export invoice financing (Non-Notify)
HKD

200.00

HKD

200.00

Reply from the Bank:
Operation type: () Approved () Rejection ® Return

Return reason: cancel order

i We (the Seller) have read, understood and accepted the applicable Terms and Conditions of Export Invoice Financing application. (Terms and
Conditions)

Please enter the following numbers on your Token:

The above picture includes 6 digits random number and Financing amount, please check it carefully.
Please press [OK] on the token and finish the tranaction as quickly as you can before timeout.

Dynamic Password:
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10. Other Function (Return the application)

Financing Application, Guarantee/SBLC Application or its Amendment Instruction
Approver complete the authorization, the instruction is returned and the status is updated to “Return by
authorizer”.

Example: Export Invoice Financing Application (Authorization successful)

Trade Service P Trade Finance Mnstruction Management

Instruction Management

A ’
\/' AGG19310 Returned
” .

Instruction number:  AGG19310
Instruction Status:  Return by authorizer
Submitter: TTYHF.c.0110
Submit On:  2023-04-01 14:15:24
Company Mame:
Transaction Type:  Export invoice financing (Non-Natify)
Currency of Loan:  HKD
Loan Amount:  200.00
Currency of Invoice:  HKD

Invoice Amount:  200.00
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10. Other Function (Return the application)

Financing Application, Guarantee/SBLC Application or its Amendment Instruction

Only the submitter of that application can modify or cancel the returned application.

Other submitter or approver do not have the action key to modify or cancel.

In case the submitter select to modify the application, all attachment must be uploaded again. After the
application 1s submitted successfully, new transaction no. will be created. Alternatively, the submitter can select
to cancel the returned application.

Example: Export Invoice Financing Application (Instruction Management)

Submitter (The application is returned)

Transaction No. Transaction Ref. ID of Submit Person Instruction Type Submit On Financing Type Status Reply from the Bank Action

AGG19310 TTYHF.c.0110 Financing application 2023-04-01 14:15:24 Export invoice financing (Non-Motify) Return by authorizer Cancel  Edit Order

Approver (The application is submitted again after modification)

Transaction No. Transaction Ref. ID of Submit Person Instruction Type Submit On Financing Type Status Reply from the Bank Action

AGG19311 JTYHF.c.0110 Financing application 2023-04-01 14:24:16 Export invoice financing (Non-Notify) Wait for authorization Authorization
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10. Other Function (Financing Application: Return by Bank)

Financing Application Instruction

If the user wants to amend or cancel the Financing Application submitted to Bank, they can inform the Bank to
return the Financing Application. Only the submitter of that application can modify or cancel the returned
application. Other submitter or approver do not have the action key to modify or cancel.

1) Modify

In case the submitter select to modify the application, all attachment must be uploaded again. After the application
is submitted successfully, new transaction no. will be created.

Example: Export Invoice Financing Application

Submitter - Instruction Management (Application returned by bank - Status: Return by bank; After re-submission

- Status: Wait for authorization)

Transaction No. Transaction Ref. ID of Submit Person Instruction Type Submit On Financing Type Status Reply from the Bank Action
AGG24803 c 0110 Financing application 2023-12-30 18:01:17 Export invoice financing (Mon-Notify) Wait for authorization
AGG24801 <0110 Financing application 2023-12-30 17:37:57 Export invoice financing (Mon-Notify) Return by bank Cancel Cancel Meodify

Approver (The application is submitted again after modification)

Transaction No. Transaction Ref.  ID of Submit Person Instruction Type Submit On Financing Type Status Reply from the Bank Action

AGG24803 <0110 Financing application 2023-12-30 18:01:17 Export invoice financing (Non-Notify) Wait for authorization Authorization 50
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10. Other Function(Financing Application: Return by Bank)

Financing Application Instruction
2) Cancel

The submitter can select to cancel the Financing Application returned by Bank.
Example: Export Invoice Financing Application
Submitter (Instruction Management - Status: Cancelled)

Transaction No. Transaction Ref. ID of Submit Person Instruction Type Submit On Financing Type Status Reply from the Bank Action
AGG24796 <0110 Financing application ~ 2023-12-20 19:08:39 Export invoice financing (Non-Notify) Cancelled Cancel
Instruction number:  AGG24796
Instruction Status:  Cancelled
Submitter: ~c.0110
Submit On:  2023-12-20 19:08:39

Authonzer and authorization time:
Company Mame:

Transzaction Type:

£.0110(2023-12-20 19:09:32)
R HRIETF AR

Export invoice financing (Mon-MNotify)
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10. Other Function(Financing Application: Return by Bank)

Financing Application Instruction
For return of the Financing Application by bank, the approver of that application will receive the SMS
message, email notice, and the approver can check the notification from the inbox of Commercial Internet

Banking website. [ICBC(ASIA)][Notice]

1) SMS message Export Invoice Financing
(Non-Notify) Application
Transaction No.: AGG24796
Above transaction is returned by
bank.

. . Enquiry: 2533 8881.[ICBC(ASIA)]
2) Email notice
[ICBC(ASIA)] Export Invoice Financing (Non-Notify) Application is returned by bank

Dear Customer,
Export Invoice Financing (Non-Notify) Application is returned by bank
Transaction No.: RGG247%4

Please contact cur Trade Service Hotline on 852-253338881 or send email to tradefinanceflicbeasia.com if you have any gquestions.

Industrial and Commercial Bank of China (Asia)

Security Reminder:

l. Please do not reply this email.If the email includes your account details, the information is for reference only and subject to change without notice.

2. ICBC(Zsia) will never contact customers by email to wvalidate customers personal information such as user ID, accocunt number or passwerd information. If you receiw
ed such request, please contact cur custcmer service representatives at (B52)218 G5588.

3. If you are not the intended addressee, you may not copy, forward, disclose or use any part of this message. If you have received this message in error, please del
ete it and all copies from your system and notify the Bank immediately.
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10. Other Function(Financing Application: Return by Bank)

Financing Application Instruction

3) Inbox

Inbox == Help
] choose All Type of mail Subject of mail Date Status of mail
O Advice [TE5EM] HONE (REA) REEEERmER 2023-11-01 00:08:31 Read
Ol Advice [TEEEEM] BONE (FEA) mEERERmEE 2023-11-01 19:15:02 Read
O Advice [TEEH] ESEnShmiRTEe 2023-12-01 16:30:04 Read
O Advice [TETEH] EOR EpEamEmER 2023-12-20 14:45:02 Read
O Advice [TERTM] B A Em SR TER 2023-12-20 18:45:03 Read
O Advice [T4ESmM] HOBE (B REdEERTER 2023-12-20 19:00:04 Read
] Advice [ICEC(ASIA)] Export Inveice Financing (Mon-Notify) Application is returned by bank % 2023-12-20 19:15:02 Not Read
Outbox
Delete Export
Inbox
Type of mail: Advice
Subject of mail:| [ICBC{ASIA)] Export Inveice Financing (Non-Motify} Application is returned by bank
Dear Customer, A
Mail content: EEport Invoice Financing (Non-Notify)
Application 1s returned by bank.
i v
Transaction No.: AGG24796
Releasing time: 2023-12-20 19:15:02
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3. FAQ
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Q1: How do I apply for the Trade Service in Commercial Internet Banking?

A: Customers can go to ICBC (Asia) website select [eTools] > [Download Forms] > [Business
Banking Services Forms] > [Commercial Internet Banking Service Forms] > [Commercial Internet
Banking Service Application Form] / [Commercial Internet Banking Service Amendment Form], fill
in and return to any ICBC (Asia) branch.

Q2: Is it feasible to open several user accounts with different access rights of Trade Service in one
company, e.g. one with Enquiry access right without Input and Approval Access right while other
user accounts with Enquiry/Input/Approval/Input and Approval Access right?

A: Yes. Itis feasible to open several user accounts with different access rights of Trade Service in
one company. Once the company granted the access to Trade Service, all users will have the Enquiry
function. Individual users can be granted with Enquiry/Input/Approval/Input and Approval Access
right as appropriate.

Q3: How to recall the temporary saved LC Application/Amendment for future completion?

A: To recall the temporary saved applications, go to [Imp LC and Docs] > [ Application Enquiry],
under [Action] column, click [Continue] to complete the application.
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Thank you



